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Compass School Manager is a whole school administration package.

It is used by the College to streamline many school operations, from attendance,
communication, event management and student wellbeing.

The College aims for Compass to increasingly become a central portal for communication
between the College and yourself.

- This will display attendance alerts consisting of not present or late
without approval for your student.

- This newsfeed module will let you view Newsletters &
eCommuncations and any other information published by the College

- Attendance - This module lets you review your student’s attendance
at your own convenience and also provide the College with parent
approval for absences.

- Student Schedule — This allows you to view your students
schedule/timetable and events.

- Communication — email your student’s teachers

- This allows you to view events assigned to your child/children and will
be visible in the schedule.

- This allows you to manage permission forms for events and other
necessary documentation.

- Approve and pay for upcoming excursions, school fees and other
costs.

- Access students’ reports, including past years and assessment

feedback.

- This module allows you to view & book school interviews through
compass.




Access and logging into Compass

Compass has web and mobile applications, which can be accessible through a web browser
or iOS and Android based mobile devices.

Staff, students and parent can use most common web browsers and mobile applications.
See below a list of supported and non-supported browsers and mobile applications.

Recommended browsers: - Internet Explorer 11, Google Chrome (latest), Firefox (latest)
Apple Safari (latest), Safari on iPad

Recommended Mobile Apps: Apple iOS
Not recommended, but supported: - Internet Explorer 9-10, Safari on iPad 1%t Gen

Not Supported: - Internet Explorer 8 and below, Any non-current version of Chrome,
Firefox or Safari.

Parents’ Initial login to Compass

To access Compass, open an internet browser and go to:
https://colac-sc-vic.compass.education

or

Click on the Compass tab at the top of the Colac Secondary College website.

y -
n ta l ! H ﬂ-l =" :
Overview Front of School RtCEDthH Year 7/8 Community Year 7/8 classroor

NEWSLETTERS
ENROLMENTS
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https://terangcollege.vic.jdlf.com.au/

When parents first login to compass they will need to enter their unique Username &
Password which can be found on the front cover of your booklet.

Username: ABC0001
Password: 123456
o020 < 'y Nim|

& colac-sc-vic.compass.education < Ojlthjl @
Facebook Twitter Google YouTube eBay Applev Amazon Netbank TAFEv Useful Tips/HowTov InfoTechv Torrentsv Racingv Schoolv Storesv ABNw Photoshop v Websites v  Kodi v

Colac Secondary College

@Remember me

Compass

After entering your username and password into Compass you will see the below screen.

080 < i8] =

0 & O

ABNv  Photashop v  Webstesv VPN v [

Facebcok Twitter Google YouTube eBay Apple v

fi L AN

Amazon Remvn Netbank TAFEv  Useful Tips/HowTo v  InfoTechv  Tomrents v Racing v Schoolv  Stores v

Welcome to the Colac Secondary College Parent Portal

Please confirm your mobile phone number and email address{es) below. These detalls will be used
by the schoal to keep you up to date on school news, upcoming events, student absences, fees due
for payment and a range of other information services (depending on the Compass features your
school uses),
Mobile 0400 500 200
Email (Adult A)  mrb@5gpond.net.su
Email (Adult B) mrsb@bigpond net.au

Update My Details

I don't have these details

Compans (829 / 10.15.68.0 / ewLe7) © Copyright 2016 - Webahe Poicies
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Checking your details are correct on Compass

Please ensure that your mobile number and email address are correct,
then click ‘Update My Details’

After verifying your details, you will then need to change your pin number to login to
Compass.

- Your new pin must be numeric only and at least 4 characters long

If you forget your pin, you can reset it using the ‘Don't know your username/password’
located on the login page.

[ NON IR [em] @ terangcollege.vic.jdif.com.au ¢ o ] (]

Facebook Twitter Google YouTube eBay Apple~ Amazon Itemvn Netbank TAFE ~  Useful TipsfHowTo ~ InfoTech ~ Toments  Racing~ School~ Stores~ ABN ¥  Photoshop ¥ Websites v VAN » &

Next, you will need to change your password

Please note the new password requirements below:

= Your new password must be numeric
= Your new must be at least four (4) digits long
= Your password cannot contain letters or symbols

New Password:
Confirm New Password: ==== [

Save

Compass (31 / 10.15.68.0/ RW1#7) © Copyright 2016 - Website Polices
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Home Page of Compass

When you first log into Compass you will see the below page.

Home Button
This will return
you to the
‘Home Page’
from anywhere
within
Compass.

Calendar

This will allow you
to view a range of

‘Calendars’ such

as your student/s,

Events & Public

school calendars.

Teaching & Learning.

This will allow you to view
your students ‘Learning
Tasks’ along with the
‘School Resources’ such as
previous newsletters &
other useful documents.

Organisation/ Events
This will allow you to
view ‘Events’ or
activities that your
student/s may/will be
participating in. You can
also give consent and
make payments.

Community
This will return

you to the
‘Home Page’
from anywhere
within Compass.

A

2 Profile (Attendance, Schedule, Reports)

+ Add Attendance Note/Approval (Approved
Absence/Late)

P & Profile (Attendance, Schedule, Reports)
o= Add Attendance Note/Approval (Approved

Welcome to the Colac Secondary
College Portal

Use the links listed for each of your children to explore the portal.
Please keep your mobile phone number and email address up to date
(Tools > Update My Details). The school will use this to contact you
regarding attendance, events, news and more.

Compass

My News A

Attendance: Attendance Note/Approval Required
was recordfd as 'not present’ or 'late’ without explanation,

Qlick here for mofe information

Attendance: Attendance Note/Approval Required
» was recorded as 'not present’ or ‘late’ without explanation.

Qlick here for mofe information

There are no news items.

Uflcsc

COLAC STCONDARY COLLEGE

Compass (328 / 10.16.46.0 / RW1#113)

© Copyright 2016 - Website Polices

Student Profile Attendance My News Parent Profile Tools
This will allow you to view your Approvals This will This will allow you to This will allow
student/s’ profile. This will display This will allow contain view Parent A’s Profile you to, Make
your student/s’ current timetable, you to approve news items (first listed parent on Payments,
weekly/monthly schedule, your student/s’ that relate the College’s Change
Chronicle, Attendance & Reports. absences. to you and database). Password,
Learning Tasks, Analytics, Insight & Future your These modules will be Update details
P/S/T Interviews will become absences can student/s. available at a later & Logout
available at a later date. also be entered. date.
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Student Prof

ile

You will be able to view your student’s Dashboard, Schedule, Events, Attendance & Reports.
Learning Tasks, Analytics & Insights will become available at a later date.

Dashboard

This Displays:

e Your student’s
details (with photo)
e Your student’s
timetable for the
current day

Schedule.

This displays your students
weekly timetable.

Which includes, classes,
extra curricular activities
or events/excursions.

Attendance

This displays your
student’s attendance
history.

You also have the ability to
approve unexplained
absences or enter future
known al:rsences.

Reports

Reports will be active
at a later date. You
will be notified via
Compass and the
College newsletter
when this module
becomes available.

|

ft E8

P -

Details: -
Groups: ko

+add -

Learning Tasks Attendance

, 12, Year 12

Reports

Student IDs:
Email: -

Monday, 09 May 2016

8am

9am Fg08: 1- 12PSYC - M5 - KC

10am J[19:00: 2- 12FMAT -5 - LocO1

11am

12pm Ji2:07:4-12nHD - 18- AP

ipm

1:43:5- 12ENG - M5 - KC
2pm

2:35:6-12PE-18-PH

3pm

Analytics Insights
Student Ct <
Date Filter:  This Year v
Displaying entries made between 1/1/2016 and 31/12/2016 for: i

General Observation
Recorded by

& &  Overview:
Well done
growth and leadership.

General

Recorded 3 minutes ago, Occurred 5 minutes ago

has successfully been elected as College Captian for 2016.
we are proud of your commitment and dedication to personal

Learning Tasks
Learning tasks will be

active at a later date.
You will be notified
via Compass and the
College newsletter
when this module
becomes available.

Analytics

Analytics will be active
at a later date.

You will be notified
via Compass and the
College newsletter
when this module
becomes available.

Insights

Insights will be active
at a later date.

You will be notified
via Compass and the
College newsletter
when this module
becomes available.

Chronicle

This is where you can
see statements
entered by your
student’s teachers.
Achievements,
behaviour, wellbeing
are some examples

Colac Secondary College — Compass 2022
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Student Schedule

This displays your students weekly/monthly schedule.
This includes classes, extra-curricular activities and events/excursions.

Blue Colour Pink Colour Green Colour Week - Month
This indicates the This indicates there have This indicates that your These buttons give
class has no changes. been changes made. student is involved in and you the option to view
e Change of teacher extra curricular activity or the schedule in a
and/or and event/excursion. weekly or monthly
e Room Change Click for more details. calendar view.

1] s
Student: , 12, Year 12
Dashboard Schedul Learning Tasks Attendance Reports Analytics Insights
\ 4
Today 4 . Jurp to: | 01/05/2016 4 Go | 7] Month
Bam
= 9:08: 1-12PSYC - M5-| §9:08: 1 -12FMAT -9 - 9:08: 1 -12HHD|- 14 - 9:08: 1-12ENG - M5 - 9:08: 1-12ENG - M5 -
KC Loco1 RR EO KC KC
10am 10:00: 2- 12FMAT =9 = 10:00: 2- 12FMAT =9 = 10:00: 2= 12HHD - 14 = 10:00: 2= 12ENG - M5 - § 10:00: 2- 12PE - S2 -
Loco1 Loco1 RR SPOL1 KC PH
»
11am
11:15: 3- 12PSYC - M5 11:15: 3- 12PSYC - M5
-KC -KC
12pm 12:07: 4- 12HHD - 14 - 12:07: 4 - 12FMAT -8 - 12:07: 4-12PE-11 - 12:07:4-12PE-9 - PH| J 12:07: 4 - 12PSYC - M5
RP Loco1 PH -KC
1pm
1:43: 5 - 12ENG - M5 - 1:43: 5 - 12ENG - M5 - 1:43: 5 -12HHD - 11 - 1:43: 5-12 1:43:5-
2 » KC KC RP Campus 12PE - 52
P Cross -PH
2:35:6-12PE-18-PH 2:35:6 - 12FMAT -9 - 2:35: 6 - 12PSYC - M5 - ?:untry- 2:35:6 -
— Locot KC 12HHD -
3pm 14-RP
4pm <
Spm
Green Pole Red & White Pole
This indicates the teacher HAS This indicates the teacher
marked the class roll. has NOT marked the class roll.

o This does NOT indicate that
your student is present in class

Colac Secondary College — Compass 2022 pg. 9




Student Attendance

This displays your students’ attendance history.
You also have the ability to approve unexplained absences or enter future known absences.

Summary Arrival/Departure Full Record

This displays the student’s This displays a record of all This displays a full record
‘Daily Activities & Arrival/Departures of all your student’s
Attendance’ along with a involving your student. attendance for the entire
full summary in table form Students sign in and out year. This data can be
(bottom of page) showing using the Compass Kiosk at downloaded in a PDF
attendance data and the front foyer. format, by selecting ‘View
Percentages. | Complete Attendance’

ftE 7t

Dashboard Schedule Learning Tasks Attendands Reports alytics Insights
Summary Nohes!Aj-‘pmals Uneﬂalained Arrival /Departure Full Record
Daily Activities & Attend.
Currently Viewing:  <| 08/05/2016 E >
Activity Start Finish Pd Location Staff Status
12HG1 (Homegroup) 09/05 - 09:00 AM  09/05 - 09:05 AM HG  S1A MI Present
12PSYC (Psychology) 05/05 - 05:08 AM  05/05 - 09:58 AM 1 M5 KC Present
12FMAT {Further Maths) 05/05 - 10:00 AM  08/05 - 10:50 AM 2 g LOCO1 Present
12HHD {Health and Hum@an Development) 05/05 - 12:07 PM  09/05- 12:57PM 4 14 RP Present
12ENG (English} 05/05 - 01:43 PM  09/05-02:33PM 5 M5 KC Not Marked
12PE {Physical Education|) 05/05 - 02:35PM  09/05-03:25PM & 18 PH Not Marked
Attendance Summary|
Start nid Students Class % Ac'td %% VCE % Schl %
pifo1/2006  [H [31/12/2016 [F| | Active v Al v Al v All v All v
Outof Class Percentages
Late Late NP NP NP Class Ac'td VCE Schl
Subjeet Class Form Run Prsnt Appr Un'd Total Schl Parnt Un'd Total o % % %
Englizh 12ENG 12 56 52 0 0 52 3 0 1 4 a3 a8 a8 a8
Further Maths 12FMAT 12 53 43 0 0 43 -] 1 4 10 a1 a2 91 91
Health and Human Develppment 12HHD 12 52 46 0 [u] 46 4 0 2 [ a8 96 96 96
Homegroup 12HGA 12 58 56 0 [u] 56 0 1 1 2 a7 a8 a7 a7
Physical Education 12PE 12 51 45 0 [u] 45 4 0 2 [ a8 96 96 96
Psychology 12PSYC 12 54 48 0 0 48 3 1 2 [ a9 96 a4 a4
Events - 12 4 4 0 0 4 0 0 0 [i] 100 100 100 100
Notes/Approvals Unexplained
Parents can approve future absences for This displays the classes that your student/s
part or a whole day without having to have been marked ‘Not Present’.
contact the school. Parents can select the classes and provide a
parent approval.
More information: pg. 11 More information: pg. 12
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Notes/Approvals — Parent Approved Absence

If your student will not be at school for part or a whole day you are able to approve the absence
without having to call the College or send a note.

This can be done the morning the student/s will not be at school or if it is a planned event it can be
entered any time prior.

Parents are unable to delete these entries, please to sure these are correct before entering.
If a mistake has occurred, please contact the College to amend the entry.

Add Note/Approval

Step 1 Step 2 Step 3 Step 4
Click Add Note/Approval Select the reason the Select the start and finish date, Click SAVE

student will not be at and the time of when the

school from the student will not be at school.

dropdown. Add any details o [f the student will be away for

or comments on why the the entire day, leave the default

student will not be times (8:00am — 5:00pm)

attending school. | |

— Note/Approval Details

Person: S —

Activity Start Firfish
Reason: [Enter  reason.. |v] 12HG1 (Homegroup) | 10/05/2016 0S:00 AM  10/05/2016 03:05 AM
Details/Comment: 12FMAT (Further Ma... | 10/05/2016 09:08 AM  10/05/2016 09:58 AM
12FMAT (Further Ma... | 10/05/2016 10:00 AM  10Y05/2016 10:50 AM
12FMAT (Further Ma... | 10/05/2016 12:07 PM  10{05/2016 12:57 PM
- Important Notice

In clicking "Save', you understand, certify and accept that you are a listed parent/guardian for this
child; and the information above is correct; and this online approval does NOT constitute a medical
certificate; and students enrolled in VCE are required to submit a medical certificate to the school in
addition to this approval; and any fraudulent action or intentional misuse of this feature may result
in administrative, criminal and/or civil action against you (by your registered school, affiliated entities
and/or the product issuer).

Start: | 10/05/2016 3] | 0g:00 M %] |select & period... |v|
Finish: 110/05/2016 3| 05:00PM | % ||select a period... |v|
A

Colac Secondary College — Compass 2022 pg. 11




Unexplained Absences — Parent Approval

If your student has any unexplained absences they will be visible in this section.
If your student was marked as ‘not present’ in class or ‘late’ to school in the past week, you will see

an alert under the ‘My News’ section on your Home Page.
Selecting the alert will bring you to this same page.

Parent Approval.

If your student/s has unexplained absences listed, these can be approved by a parent.

Step 1 Step 2 Step 3

Tick the boxes on the Click Explain with Select the reason from
left hand side for the Note/Approval the dropdown menu.
session you want to Add any details or
approve. comments explaining

why the student was not
in this class or late.

Step 4
Click SAVE

— Important Notice

In clicking "Save', you understand, certify and accept that you are a listed parent/guardian for this child; and the information above is correct; and this online agproval does NOT
constitute @ medical certificate; and students enrglled in VCE are reguired to submit @ medical certificate to the school in addition to this approval; and any fraudulent acticn or
intentional misuse of this feature may result in administrative, criminal and/or civil action against you (by your registered school, affiliated entities and/or the product issuer).

Important Notice
’VThis will automatically insert the appropriate number of approvals for the selected sessions.

Colac Secondary College — Compass 2022
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The Compass program enables access to your student’s attendance data. The Compass handbook provides
detailed information of how to use this module.

For attendance data:

1. Login to Compass — access details have been provided to parents separately but contact the College if
assistance is required.

vk wn

Under the student’s name, select ‘Profile’.

Select Attendance tab from top toolbar

Scrolling down you will see a table as displayed at the bottom of this page

Hovering the cursor over the column headings will provide explanations of the data in that column.

Colac Secondary College’s policy on attendance is:

above 95%

They are an excellent attendee. They have the best chance to learn and develop strong
friendship groups.
They have the opportunity to develop a very good work ethic.

90 -95%

They have a good attendance and they are likely to achieve their best learning that will
give them real opportunities to continue their studies and develop strong friendships.

85-90%

They have missed a number of days this year, which may make it difficult for them to
achieve their best learning and maintain steady friendships.

80 -85%

They have missed a number of days this year, which may make it difficult to keep on track
with work and maintain steady friendship groups.

below 80%

Students with irregular and poor attendance are more likely to struggle at school and the
value they receive from their education is greatly diminished as a result. Your child is
missing so much school that it will be very difficult for them to keep up with their work and
maintain strong friendship groups.

Please contact the Principal or Assistant Principal for assistance and support.

This column indicates the percentage your child
has attended each class.

Subject
Art
English
Homegroup
Maths
Maths VCAL
Psycology
Events

Out of Class Percentages

Class Form Run Prsnt k"p:fr e Total gur ohP P Tota Class Actd VEE Schi
1ART 1 34 & 0 1 e 1 5 10 15 PEN == JEDDE
1ENG 11 7 54 0 0 54 16 2 4 2F0 s 2 =«
1HG 1 22 72 0 0 72 0 3 |7 10 8 9 8 88
11GMATH 1 73 € 0 |0 € 1 2 |s 8 8 9 90 o0
11GMATHZ 1 € 6 o0 0 & ©0 o0 @ o 100 100 100 100
11PSYC 11 7 5 0 (1 s 15 2 |3 20 M %« o «=
1 s 4 0o 0 4 1 0o o 1 PN wo w0 100
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How To: Consent and Pay for an Event.

If your child has an upcoming event that requires your consent and/or payment, you will see an alert on
your home screen.

”n £ AL % 2 s sableBROOKS i}

Welcome to the Magic P-12 College c:) Compqss

Portal
My News

Use the links listed for each of your children to explore the portal.

Please keep your mobile phone number and email address up to date Order your MSP school photos

(Tools > Update My Details). The school will use this to contact you F

regarding attendance, events, news and more. T You can now order your MSP school photo packs through your Compass portal.
m Click here to place your order today!
photography

Stephen CORNFOOT

Course Confirmation/School Payments

= Course confirmation andjor school payments available for completion.
&= Profile (Attendance, Schedule, Reports) Click here to proceed
|- Send email to Stephen's teachers

=} Add Attendance Note {Approved Absence/Late)

Parent Student Teacher Conference »
2020 Parent Teacher Interviews
Click here for booking

1=/ View Academic Reports
= Event Consent/Payment Required
Order Phiokas There is 1 event awaiting your consent and/or payment.

Click here for more information

Note i
Euan ABERCROMBIE Euan was recorded as ‘not present’ ar.| ‘late’ without explanation.
Click here for more information
& Profile (Attendance, Schedule)
Magic High's School Fete
Magic High School's Fete will be on Friday the 6th of November. Get in early to buy your tickets
and receive an additional 3 coupons to spend at our fete stalls!
Please email Donna Poliard if you would like any further event information )

Aug 3rd by Sunil Stiney

ET—

=4 Send email to Euan's teachers
=} Add Attendance Note {Approved Absence/Late)
@ Order Photos

& Book Parent Student Teacher Conference

Click the alert and it will take you to the Events page (alternatively you can click the grid menu icon at the
top of the screen and select ‘Events’).

On the ‘Action Centre’ tab, you will see any events requiring your action. If you have more than one
student at the school, events are listed here under each child.

N Pl U 2 wrs sableBROOKS §F

Action Centre Events Volunteering History

Event

Euan ABERCROMEBIE
1 events

Melbourne Zoo -
Wednesday, Decernber 16th 2020, 8:30 am Awaiting consent and payment Dc"\;éc-"c $50.00 ¥
Wednesday, December 16th 2020, 225 pm

Colac Secondary College — Compass 2022 pg. 14




How To: Email a Teacher.

To email your child’s teachers, click the option listed under the name on your dashboard.

& Mrs Sable BROOKS

Welcome to the Magic P-12 College (:) Compass
Portal

My News
Use the links listed for each of your children to explore the portal.
Please keep your mobile phone number and email address up to date Order your MSP school photos
(Tools > Update My Details). The school will use this to contact you p
regarding attendance, events, news and more. "l" You can now order your MSP school phato packs through your Compass portal.
Click here to place your order today!
photography
P Course Confirmation /School Payments
= Course confirmation and/or school payments available for completion.
&= Profile (Attendance, Schedule, Reports) Qlick here to proceed

|4 Send email to Stephen's teachers Ve Stadat Toacher Confarance x
2020 Parent Teacher Interviews
Click here for booking

== Add Attendance Note (Approved AbsencefLate)

§E View Academic Reports
Event Consent/Payment Required

There are 2 events awaiting your consent and/or payment.
Click here for more information

(@il Order Photos

d; Note i
Euan was recorded as 'not present” or 'late” without explanation.
Click here for mare information

Euan ABERCROMBIE

g Profile (Attendance, Schedule)

Magic High's School Fete

Magic High Schoel's Fete will be on Friday the 6th of November. Get in early to buy your tickets
and receive an additional 3 coupons to spend at our fete stalls!
Please email Donna Pollard if you would like any further event information :)

Aug 3rd by Sunil Stiney

p—

b

I |4 send email to Euan's teachers I

+ Add Attendance Mote (Approved AbsencefLate)
(@il Order Photos
4 Book Parent Student Teacher Conference

o]

This will open the email box with all your child’s teachers pre-loaded as recipients.

Remove any teachers that the email is not relevant to by clicking the red cross next to their name.

Send Email
Email subject: Recipients
Insert context: (i) (V] "Re: Euan ABERCROMBIE (STO0022), 10B at Magic P-12 College” == Add Recipients 3§ Remove All
Please note: as with all emails, there is no absoiute guarantee of successful delivery, Time sensitive and/or highly confidential I Vﬁona (Veronica) Fine - FFIN2
information should not be sent using this service. Teacher of SPO10B
[ - : Y Y v | | Cuthbert BINNS - MAN, 0
|B I U || A- B ‘ Format - | = =||= = - Teacher of ENG10B
l J l
W Sarah Smith - SARAH
| || @ ‘ Teacher of MATH10B
Tommy Hill - STF
Teacher of BIOL0B

Please note: all users In this list will receive this email
@ denotes users with an invalid email address

I B

Colac Secondary College — Compass 2022
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How To: View your child’s Report.

To view your child’s report, click the option under their details on your dashboard.

® Wrs Sable BROOKS i}

Welcome to the Magic P-12 College (:) Compass
Portal

My News

Use the links listed for each of your children to explore the portal.
Please keep your mobile phone number and email address up to date Order your MSP school photos
(Tools > Update My Details). The school will use this to contact you
regarding attendance, events, news and more.

i
“l" You can now order your MSP school photo packs through your Compass portal.

m Click here to place your order today!
phetography

Sthphen CORNFOOT Opt-In Event Invitations x
There are 1 opt in event(s) available

& rrofile (Attendance, Schedule, Reports) Click here for more information.

=4 Send email to Stephen's teachers Course Confi ion/School P -

Course confirmation and/or school payments available for completion,

+ Add Attendance Note (Approved Absence/Late) !
Click here to proceed

{2 view Academic rReports I
(@@ Order Photos

*

Parent Student Teacher Conference
2020 Parent Teacher Interviews
Click here for booking

Event Consent/Payment Required
There is 1 event awaiting your consent andy/or payment.
Click here for more information

g Profile {Attendance, Schedule)

dance: Note Requi
Euan was recorded as ‘not present’ or 'late’ without explanation.
Click here for more information

4 Send email to Euan's teachers
+ Add Attendance Note (Approved Absence/Late)

(@i Order Photos Magic High's School Fete

Magic High Scheel's Fete will be on Friday the 6th of November. Get in early to buy your tickets
and receive an additional 3 coupons to spend at our fete stalls!
Please email Donna Pollard if you would like any further event information )

Aug 3rd by Sunil Stiney

—

& Book Parent Student Teacher Conference

This will take you to the ‘Reports’ tab of your child’s profile. Here you will see any available reports listed.
Click the blue title of the specific report you want to access and it will download as a pdf file to your
device for viewing.

3 wmrssabie BROOKS £}

Student: Stephen CORNFOQOT - 11D, Year 11 Active
Dashboard Schedule Learning Tasks Attendance Analytics Insights

Reports

Reporting Cycle School

2020 - Semester One Magic P-12 College
2018 - Semester Two Magic P-12 College
2019 - Semester One Magic P-12 College
2018 - TT Semester Two - 7-12 - Secondary College (includes Insights and GPA) Magic P-12 College
Progress Reports

Academic Year: (Currently Relevant) hd

There are no graphs available for this Academic Year.
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How To: Book a Teacher Conference.

To book a conference with your child’s teacher, when a conference cycle is available, you will see an alert

on your dashboard.
Click the alert.

S MrsSable BROOKS {3}

Portal

Use the links listed for each of your children to explore the portal.
Please keep your mobile phone number and email address up to date
(Tools > Update My Details). The school will use this to contact you
regarding attendance, events, news and more.

Stephen CORNFOOT

& Profile (Attendance, Schedule, Reports)

[*4 send email to Stephen’s teachers

+ Add Attendance Note (Approved Absence/Late)
3'3 View Academic Reports

@il order Photos

Euan ABERCROMBIE

g Profile (Attendance, Schedule)

_j Send email to Euan's teachers
+ Add Attendance Note (Approved Absence/Late)
(@ Order Photos

al Book Parent Student Teacher Conference

Welcome to the Magic P-12 College

(® Compass

My News

Order your MSP school photos

.Im You can now order your MSP school photo packs through your Compass portal.
Click here to place your order today!
photography

Opt-In Event Invitations =
There are 1 opt in event(s) available
Click here for more information.

Course C: ion/School Pay it
Course confirmation and/or schoal payments available for completion.
Oick here to proceed

Parent Student Teacher Conference x
2020 Parent Teacher Interviews
Click here for booking

Event Consent/Payment Required
There is 1 event awaiting your consent and/or payment.
Click here for more information

Attendance: Attendance Note Required
Euan was recorded as ‘not present’ or ‘late’ without explanation.
Click here for more information

Magic High's School Fete

Magic High School's Fete will be on Friday the 6th of Nevember. Get in early to buy your tickets
and receive an additional 3 coupons to spend at our fete stalls!
Please email Donna Pollard if you would like any further event information =}

Aug 3rd by Sunil Stiney

This will take you to the conference cycle and you will see the Welcome message from the school that will

include details about the conference.

Click the ‘Show me how to book’ option for guided instructions on how to secure your

conference booking.

Helle Magic High Scheol Community,

supports learning and progression.

our office on 12345 67850

Kind regards,
Albus Dorehy
Headmaster

Welcome

Welcome to 2020 Parent Teacher Interviews

Parents and guardians are invited to make appaintments ta discuss their child's leaming at the upcoming Magic
High School Parent Teacher conferences.

Conferencing with teachers about your child’s progression is one of the most important aspects of providing
feedback about your child's learning. By attending these conferences, families are creating an environment that

Please note, yvou will need to park in the West wing near the head masters office.
If wou have any questions about the process of booking in an appointment, please do not hesitate to contact

Show me How to Book

Colac Secondary College — Compass 2022
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Forgotten Password

ene < SN D @ colac-sc-vic.compass.education v Ot @
SteE 1 Facebook Twitter Google YouTube eBay Applev Amazon Netbank TAFEv  Useful Tips/HowTo v InfoTechv Torrents v Racingv Schoolv Storesv ABNv Photoshop v Websites v Kodi v
Select the
Can’t access your
account?
option from the login
page.
Colac Secondary College
@FRemember me
Compass
Step 2 Step 3 Step 4

Enter your unique Compass
username - e.g. ABC0012

Enter either your email address
or mobile phone number and
click continue

Answering either of these
correctly and you will be given an
unique code allowing you to
reset your password to
something new.

Compass Login Help

What is your Compass username (if you know it)?

v

Continue
| don't know my username
‘We take privacy and user security sericusly. Suspicious password recovery attempts »
will be investigated and unauthorised access may result in administrative penalties, >

civil andfor criminal charges. JOLF International Pty Ltd are unable to assist with
password enquiries by telephone. Please note: this recovery wizard records
additional personal information, which may include, but is not limited to, your internet
service provider, internet address and cockie information, for security and privacy

reasons.

»
»

reasons.

Compass Login Help

What is your email address?

If your email address is recorded against your account in
Compass, we can send you a confirmation code that you
can type in on the next page, to obtain access to Compass.

What is your mobile phone number?

If your mobile phone number is recorded against your
account in Compass, we can send you a confirmation code
that you can type in on the next page, to obtain access to
Compass.

| don't know my mobile phone number or my email address

‘We take privacy and user security sericusly. Suspicious password recovery attempts
will be investigated and unauthorised access may result in administrative penalties,
civil andfor criminal charges. JOLF International Pty Ltd are unable to assist with
password enquiries by telephone. Please note: this recovery wizard records
additional personal information, which may include, but is not limited to, your internet
service provider, internet address and cookie information, for security and privacy

Centinue

Continue

Colac Secondary College — Compass 2022
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How To: Update your Contact Details

If you need to update the mobile number or email address on file for your account, go to the cog

menu icon and select ‘Update my Details’.

-
Welcome to the Magic P-12 College () Compass
Portal j
My Wews !
U the ks lnted for cnch of yoor chidma s cgplore e ports
PRCREC WD o WA DR vy 300 O] SO NE L T ik Ooder pons MOP Wi phatas
(Tow > Upde My Dot The anool ol e 190 caresdt you A
repeth g abrderre, o, Mewa axd ree TR you con mow W your MEP chost "
0% S 00 p5a0r wim ! O e N i
"
Stphan CONIOOY 0733 Epart Lvdtan nas
Tt ot ] A vt i) e
8B Mo posedecs, Schedes, Ropanx) KL Py M Deve S el
24 Somd owed % Soprer tnecsen P 5 T e
B A M fadr g ey MrsewesTew ) 00 e e Wt WEnasierd
Dk morg b Docidy
B wen owow bagonx
g Poard Corvwon) Pegves! Feyebuon
Wl Cvowe oo Trd i L i S O ST AT SOvY el
Cer "o I v lorreege

Add in your new contact information. This will trigger a notification to the school advising them of

these changes.

d Sacks MROOAS a

My Accannd

Wy Eie

Wy Papmerts

Vo

Ny Comga s 0oty Cém)
Change Ny Faaoces

Legos

AT L o

Welcome to the Magic P-12 College Parent Portal

Phease Ty pour naatile 200w I 0 eewsl pocresa( | Deow, Thess desais Wil be ey
By the achact 13 besp vWu A5 10 data 32 003 PN, ABSETITG RN, IR RRerocs, e A
P4 Dyt Ord & Farg o I 1RDAYIO0N SOAAORE (00D ENg O TN LOMONGS Tedlords piur
Kred )

Mrs Sable BROOKS

Mol
sl
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The Compass School Manager App

éYou can use the Compass app to action tasks. The app is available to download for free from the Apple
:App Store or the Google Play store. ;

iOnce installed and opened for the first time, you will be prompted to choose which school your child
‘attends. |
| After selecting the school, you will be required to enter your login details which are the same details you
‘use to login to your Compass parent portal. :

iWhenloggedin, youwillsee -

‘e Each of your children who attend the school. |

. You can click their image to go to their profiles. ! 0 Q

o The option to add an attendance note

; Stephen Euan

‘e Any items requiring your action (alerts) at the top

i of the screen. :
: =) Add Attendance Note

‘e The newsfeed which you can scroll down |

© through to read. Evenis and Payments
{ You ha vents recuiring act

Click hera 1o proceed

@ Parent Teacher Interviews

Dear Parents and Carers,

o A link to the main menu (three little stripes in top

Just s reminder that appointment bockings are
currently open for Parent Teacher/Student interv.

|4, Grade 5 Ned Kelly School Camp!

Colac Secondary College — Compass 2022
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i via the App are -

conferences

child's upcoming events

Euan Abercrombie

Euan Abercrombie

Wale, SUOL2000

Groups: GRYFENDOR, 108
Swoere 10s: LONDOGZ, 700022

Attendance

Today's

EEEEN

Tue July 30,2019

158 PM - MATHIOH - Location Unassigned
« JALOZ9

Colac Secondary College — Compass 2022

......................................................

i Clicking the menu icon will expand further options. |

Some regular actions that you can easily completeg

ie Conferences - allows you to book teacherg
‘e Events - Process consent/payment for your?

§o Canteen - Place canteen orders for your§

e BROOKS

Py

............ f Home

B Notficstions

B Conferences
............ B School Fees

A Events

. Voluntearing

1  Carteon

® Openin Browses

@ Hep

{ About

Ploase 1

i To access information pertaining to your child |
learning  tasks, !
 attendance approvals and reports via the App, :

isuch as their schedule.

: click their image on your homescreen.

 You can then click through the tabs at the top of

their profile to access the available information.

Click the ‘Back’ option in the top right to retum to ;
your app home screen at any ime. :
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Who should | contact for technical support?

During business hours, contact the College on 5231 9800.

How do I log on?

Your username and system generated password are included on a letter included in
your Compass Parent Information Package.

I am unable to see any menu bars or the page is not showing correctly?

Please ensure you are using a supported browser. Please see the ‘Accessing and logging
into compass’ section of this document. Pg. 4

How do I ensure that my account remains secure?

Change your password as soon as you log on, and ensure it is a password nobody will be
likely to guess. Note your password must include only numbers. Never share your
password with anyone, including your own child. Should you suspect your account has
been compromised, it is essential you reset your password immediately and then report
it to the Colac Secondary College technical support team as soon as possible.

Who should I contact for queries regarding my child’s attendance?

If you believe there is an error on your child’s attendance record, please contact the
front office on 5231 9800. If you believe your child has missed classes without
authorization, the administration staff will advise the correct year level managers who
will investigate it further.

What are the privacy arrangements regarding my child’s data?

Compass School Manager is a Victorian School Management System. Information stored
within this system is managed in accordance with Victorian privacy principles and is
stored on servers located within Department of Education and Training facilities.

All data remains the property of the College. A copy of the Compass privacy policy is
available at: http://compass.edu.au/Corporate/privacy/



http://compass.edu.au/Corporate/privacy/

